
 

FELSTED PARISH COUNCIL 

 

Minutes of the Finance Committee Meeting 

held on 30th July 2025 at 3pm in the Committee Room at the URC Hall. 

 
Present Councillors Roy Ramm (Chair), Frances Marshall, Graham Harvey, John Moore and the RFO 

(Daniel Plunkett). Councillor Richard Freeman was also present as an observer. 

F25/33 Apologies for absence and declarations of interest 
Apologies were received from Councillor Richard Silcock. There were no Declarations of 
Interest.  

F25/34 Approval of Minutes of the meeting held on 19th May 2025 
The Minutes of the meeting were approved and signed by the Chairman.  

F25/35 Matters arising from the previous Minutes (not covered elsewhere on this Agenda) 
None.  

F25/36 Bank Reconciliation and PAYE Records 
The bank reconciliations and PAYE records were reviewed and signed by the Chair and 
Councillor Graham Harvey.  

F25/37 Accounts for Approval and Payment / Receipts 
The RFO noted receipts to 23/07/25 were £137.75 broken down as: 
 
Allotment rents: £90.75 
Focus Donations: £47 
 
Members considered the list of payments on page 3 & 4. Councillor John Moore noted that the 
allotment water costs were high and the RFO said that a reading had been provided for both 
meters and the usage was higher than the water company estimates. Following a discussion 
about the potential for a water levy to encourage economical usage it was agreed that this 
would not be practical and the recent increase in allotment rents should cover the water costs. 
The list of payments was Proposed by Cllr Frances Marshall, seconded by Cllr John Moore 
and was unanimously approved. 
  

F25/38 Review of Accounts for the current year  
Members studied the budget comparison prepared by the RFO (appended on page 5) 
and noted the following items: 
 
The Estimated actual vs budget for the year end was for an £6,948 deficit. 
 
The RFO noted that this was primarily driven by the invoicing of the prior year’s street light 
electricity (see F25/25) in the current financial year. The main changes since the previous 
review were: 
 

 Increased estimate for Focus Advertising based on Summer edition (+£1,000 better) 
 Increased estimate for football pitch rentals (+£450 better) 
 Reduction in Salary and expenses estimate (+£1,000 better) 
 Increase in Administration costs (-£1,100 worse - £500 increase in Focus costs, £500 

for a new laptop for the assistant clerk). 
 
Members further noted that the Nature Area account had spent £4,148.65 on maintenance in 
the year to date and received £1,806.30 in interest and VAT rebates. There had been no 
expenditure from the Events Committee funds. 
  



 

The RFO noted that while the expected deficit had improved slightly it was difficult to draw any 
firm conclusions on likely year-end figures but that it remained likely there would be a 
meaningful deficit at the year end. 

F25/39 Review of Conduct of future Finance Committee Meetings 
It was agreed that the 15th October 2025 Finance Committee Meeting would take place at 3pm 
in the Committee Room of the URC Hall (subject to availability).  

F25/40 Any urgent matters and proposals for future agenda items 
The RFO noted that the streetlights electricity was currently being paid by BACS and 
suggested that a direct debit be setup. This was agreed unanimously. 
 

 

F25/41 
 

Next meeting 
The meeting closed at 3.20pm.   
The next meeting will be held on 15th October 2025 at 3pm in the Committee Room at the URC 
Hall, Stebbing Road, CM6 3JD. 
 
 
 
 
 
………………………………….         Chairman                     Dated ……………..   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

F25/37 - Accounts for Approval and Payment / Receipts 
 

 
 
 
 
 
 

F
e

ls
te

d
 P

a
ri

s
h

 C
o

u
n

c
il

3:
03

 P
M

U
n

p
a

id
 B

ill
s

 D
e

ta
il

3
1/

0
7/

25

A
s 

o
f 

13
 A

u
g

u
st

 2
02

5

D
at

e
N

u
m

M
e

m
o

O
p

e
n

 B
al

a
n

c
e

P
ay

m
e

n
t 

R
e

f
N

o
te

s

A
s

tr
ag

ra
p

h
ic

 D
e

s
ig

n
 L

td

2
0/

07
/2

02
5

64
0

M
o

nt
hl

y 
ch

ar
g

e 
fo

r 
A

do
be

 S
o

ft
w

ar
e 

C
re

at
iv

e 
C

lo
ud

 S
u

ite
56

.4
8

2
50

70
1

To
ta

l A
s

tr
a

gr
a

ph
ic

 D
es

ig
n 

L
td

5
6.

48

B
ri

ti
s

h
 G

a
s

 -
 B

G
L

4
65

97
5

2
7/

07
/2

02
5

11
86

8
66

8
M

U
G

A
 E

le
ct

ric
ity

 f
o

r 
pe

ri
od

 2
6/

0
2/

25
 to

 2
7/

0
7/

25
 -

 A
cc

o
un

t B
G

L4
65

97
5

, M
P

A
N

 1
03

00
72

52
5

21
5,

 M
et

er
 .

..
11

2.
24

D
ir

e
ct

 D
e

b
it

To
ta

l B
rit

is
h

 G
a

s 
- 

B
G

L4
6

59
75

11
2.

24

B
ri

ti
s

h
 G

a
s

 -
 B

G
L

6
64

91
8

2
1/

07
/2

02
5

11
81

2
99

9
P

av
illi

on
 E

le
ct

ric
ity

 -
 p

e
rio

d 
22

/0
3/

2
5 

to
 2

1
/0

7/
25

 -
 M

et
er

 #
 2

2
S

10
91

5
21

 -
 M

P
A

N
 1

01
24

85
77

0
57

0
55

.1
9

D
ir

e
ct

 D
e

b
it

To
ta

l B
rit

is
h

 G
a

s 
- 

B
G

L6
6

49
18

5
5.

19

B
u

z
z 

S
u

p
p

lie
s

 L
td

2
9/

07
/2

02
5

00
00

5
01

75
0

4
x 

12
 to

ile
t r

ol
l p

a
ck

s
67

.1
5

2
50

70
2

To
ta

l B
uz

z 
S

up
pl

ie
s 

Lt
d

6
7.

15

C
as

tl
e

 W
at

e
r 

- 
2

59
54

97

0
2/

07
/2

02
5

10
00

6
92

38
75

A
c

 #
 2

59
54

97
 -

 A
llo

tm
e

nt
 w

a
te

r 
su

pp
ly

 (
S

ta
tio

n 
R

o
ad

) 
01

/0
6/

25
 to

 3
0/

0
6/

25
 -

 S
PI

D
 3

01
33

70
36

X
W

1X
 -

...
39

1.
16

D
ir

e
ct

 D
e

b
it

To
ta

l C
as

tle
 W

at
er

 -
 2

59
5

49
7

39
1.

16

C
as

tl
e

 W
at

e
r 

- 
2

60
14

28

0
2/

07
/2

02
5

10
00

6
92

45
35

A
c

 #
 2

60
14

28
 -

 A
llo

tm
e

nt
 w

a
te

r 
su

pp
ly

 (
M

ill 
R

oa
d)

 0
1

/0
6

/2
5 

to
 3

0/
06

/2
5 

- 
S

P
ID

 3
0

13
58

2
45

6W
14

 -
 M

e.
..

16
1.

06
D

ir
e

ct
 D

e
b

it

To
ta

l C
as

tle
 W

at
er

 -
 2

60
1

42
8

16
1.

06

H
M

 R
e

v
e

n
u

e
 &

 C
u

s
to

m
s

3
1/

07
/2

02
5

Ju
l2

5
P

A
Y

E
/N

I p
ay

m
en

t f
or

 A
p

r-
Ju

n 
20

25
2

,8
16

.2
4

2
50

70
3

To
ta

l H
M

 R
ev

e
nu

e 
&

 C
u

st
om

s
2

,8
1

6.
24

Ja
n

ic
e

 D
o

n
a

ld
s

o
n

3
1/

07
/2

02
5

Fo
cu

s
 D

e
liv

er
y 

- 
Ju

lF
oc

us
 D

el
iv

er
y 

- 
S

um
m

e
r 

20
2

5 
Is

su
e

28
0.

00
2

50
70

4A
pp

ro
ve

d 
R

R
&

R
FO

 -
 1

1/
0

7/
25

To
ta

l J
an

ic
e 

D
o

na
ld

so
n

28
0.

00

JC
M

 S
e

rv
ic

e
s

0
5/

07
/2

02
5

23
85

N
at

ur
e 

A
re

a
 -

 G
ro

u
nd

s 
M

ai
nt

en
an

ce
 2

/4
44

1.
00

2
50

70
6

N
A

TU
R

E 
A

R
EA

1
8/

07
/2

02
5

24
01

N
at

ur
e 

A
re

a
 -

 r
em

o
ve

 p
ar

tia
lly

 f
ai

le
d

 li
m

b
s 

ov
er

 m
ai

n 
a

cc
es

s
90

.0
0

2
50

70
6

N
A

TU
R

E 
A

R
EA

0
5/

07
/2

02
5

23
59

N
at

ur
e 

A
re

a
 -

 W
at

er
in

g 
n

at
ur

e
 a

re
a

25
2.

00
2

50
70

6
N

A
TU

R
E 

A
R

EA

1
5/

07
/2

02
5

23
98

N
at

ur
e 

A
re

a
 -

 W
at

er
in

g 
n

at
ur

e
 a

re
a

 x
2

50
4.

00
2

50
70

6
N

A
TU

R
E 

A
R

EA

0
5/

07
/2

02
5

23
47

1
/2

 c
ut

s
 o

n 
pl

ay
 p

ar
k 

he
d

ge
s,

 a
ll 

w
as

te
 r

em
ov

ed
42

0.
00

2
50

70
5

0
5/

07
/2

02
5

23
72

P
ar

is
h 

a
nd

 C
hu

rc
h

 y
ar

d
 g

ro
un

ds
 m

a
in

te
na

nc
e 

2/
4

3
,6

60
.0

0
2

50
70

5

To
ta

l J
C

M
 S

er
vi

ce
s

5
,3

6
7.

00

Je
cc

l L
im

it
e

d

0
7/

07
/2

02
5

10
32

N
ew

 la
p

to
p 

fo
r 

A
s

si
st

an
t C

le
rk

 in
cl

ud
in

g 
da

ta
 tr

an
s

fe
r

59
3.

90
2

50
70

7

To
ta

l J
ec

c
l L

im
ite

d
59

3.
90

Ju
lie

 S
m

it
h

3
1/

07
/2

02
5

Ju
l2

5
C

le
an

in
g 

an
d 

M
ai

nt
e

na
n

ce
 o

f 
Pl

ay
in

g 
Fi

el
d 

To
ile

ts
 -

 J
ul

2
5

37
5.

00
2

50
70

8

To
ta

l J
ul

ie
 S

m
ith

37
5.

00



 

 
 
 
 
 
 
 
 
 
 

F
e

ls
te

d
 P

a
ri

s
h

 C
o

u
n

c
il

3:
03

 P
M

U
n

p
a

id
 B

ill
s

 D
e

ta
il

31
/0

7/
25

A
s 

o
f 

13
 A

u
g

u
st

 2
02

5

D
at

e
N

u
m

M
e

m
o

O
p

e
n

 B
al

an
ce

P
ay

m
e

n
t 

R
e

f
N

o
te

s

K
e

m
p

co

30
/0

6/
20

25
22

27
50

Pr
in

te
r 

In
ks

70
.6

7
25

07
09

To
ta

l K
em

pc
o

70
.6

7

L
e

e
 H

e
ro

n

31
/0

7/
20

25
Ju

l2
5

U
nl

oc
ki

ng
 c

ar
 p

ar
k 

1 
- 

 J
ul

25
60

.0
0

25
07

10

To
ta

l L
ee

 H
er

on
60

.0
0

N
o

rt
h

 E
n

d
 N

u
rs

e
ri

e
s

15
/0

7/
20

25
11

32
W

at
er

in
g 

of
 n

ew
ly

 p
la

nt
ed

 h
ed

gi
ng

 a
nd

 tr
ee

s
36

0.
00

25
07

11
N

A
TU

R
E 

A
R

EA

To
ta

l N
or

th
 E

nd
 N

ur
se

rie
s

36
0.

00

O
ff

ic
ia

ls
 -

 S
al

ar
y

31
/0

7/
20

25
Ju

l2
5 

- 
S

al
ar

y
A

ss
t C

le
rk

 s
al

ar
y 

- 
Ju

l2
5

3,
48

2.
15

25
07

12
, 2

50
71

3,
 2

50
71

4

To
ta

l O
ff

ic
ia

ls
 -

 S
al

ar
y

3,
48

2.
15

O
ff

ic
ia

ls
 -

 E
xp

e
n

s
e

s

31
/0

7/
20

25
Ju

l2
5 

- 
Ex

p

C
le

rk
's

 e
xp

en
se

s 
- 

 J
ul

y 
20

25
- 

G
oo

gl
e 

S
ui

te
 &

 c
om

pu
te

r 
su

pp
or

t p
ac

ka
ge

, m
on

th
ly

 m
ob

ile
 p

ho
ne

 
co

n.
..

A
ss

t C
le

rk
 E

xp
en

se
s 

- 
Ju

l2
5 

- 
m

ob
ile

 p
ho

ne
 m

on
th

ly
 c

on
tr

ac
t, 

m
ile

ag
e

R
FO

 E
xp

en
se

s 
- 

Ju
l2

5 
- 

M
ile

ag
e

57
1.

99
25

07
12

, 2
50

71
3,

 2
50

71
4

To
ta

l O
ff

ic
ia

ls
 -

 E
xp

en
se

s
57

1.
99

O
ff

ic
ia

ls
 -

 N
ES

T
 P

e
n

s
io

n
s

31
/0

7/
20

25
C

S
 -

 J
ul

25
Pe

ns
io

n 
C

on
tr

ib
ut

io
n 

- 
C

 S
ch

or
ah

 -
 J

ul
25

37
.0

8

31
/0

7/
20

25
H

R
 -

 J
ul

25
Pe

ns
io

n 
C

on
tr

ib
ut

io
n 

- 
H

 R
ea

d 
- 

Ju
l2

5
13

5.
82

D
ir

e
ct

 D
e

b
it

To
ta

l O
ff

ic
ia

ls
 -

 N
ES

T 
Pe

ns
io

ns
17

2.
90

P
la

yd
al

e
 P

la
yg

ro
u

n
d

s
 L

td

23
/0

7/
20

25
61

49
6

R
ep

la
ce

m
en

t b
al

l j
oi

nt
 f

or
 m

eg
a 

sw
in

g 
pl

us
 o

th
er

 it
em

s
2,

23
6.

91
25

07
15

To
ta

l P
la

yd
al

e 
Pl

ay
gr

ou
nd

s 
Lt

d
2,

23
6.

91

S
 P

 B
ar

n
ar

d

31
/0

7/
20

25
Ju

l2
5

V
illa

ge
 a

tte
nd

an
t -

 J
ul

25
1,

05
6.

00
25

07
16

To
ta

l S
 P

 B
ar

na
rd

1,
05

6.
00

S
L

 P
o

w
e

ll

31
/0

7/
20

25
Fo

cu
s 

D
el

 -
 J

ul
25

Fo
cu

s 
D

el
iv

er
y 

- 
S

um
m

er
 2

02
5 

Is
su

e
28

0.
00

25
07

04
A

pp
ro

ve
d 

R
R

&
R

FO
 -

 1
1/

07
/2

5

To
ta

l S
L 

Po
w

el
l

28
0.

00

S
S

E 
En

e
rg

y 
S

o
lu

ti
o

n
s

16
/0

7/
20

25
IV

03
21

00
59

S
tr

ee
tli

gh
t E

le
ct

ric
ity

 f
or

 p
er

io
d 

01
/0

5/
25

 to
 3

0/
06

/2
5 

- 
M

PA
N

s 
10

 1
30

9 
52

87
 8

25
 &

 1
0 

13
09

 5
28

7 
59

7
49

1.
16

25
07

17

To
ta

l S
S

E 
En

er
gy

 S
ol

ut
io

ns
49

1.
16

T
h

re
e

 M
o

b
ile

23
/0

7/
20

25
M

on
th

ly
 S

im
 c

ar
d 

ch
ar

ge
 f

or
 C

C
TV

6.
54

D
ir

e
ct

 D
e

b
it

To
ta

l T
hr

ee
 M

ob
ile

6.
54

V
o

d
af

o
n

e

27
/0

7/
20

25
B

4-
70

44
19

28
5

O
ff

ic
e 

Ph
on

e 
an

d 
B

ro
ad

ba
nd

 -
 J

ul
25

56
.4

3
D

ir
e

ct
 D

e
b

it

To
ta

l V
od

af
on

e
56

.4
3

T
O

T
A

L
19

,1
20

.1
7



 

F25/38 - Review of Accounts for the current year 

 

 


