
 

FELSTED PARISH COUNCIL   

 
Minutes of the Finance Committee Meeting held on 29 June 2020 

at 5.00 pm by Zoom video conference. 
 

Present Councillors John Moore (Chairman), Graham Harvey and Frances Marshall.  

F20/13 Apologies for absence and declarations of interest 
Apologies were received from Councillor Peter Rose. There were no Declarations of 
Interest.  

F20/14 Minutes of the meeting held on 26 February 2020 
The Minutes of the meeting were agreed. They will be signed by the Chairman when the 
committee next meets in person.  

F20/15 Matters arising from the February meeting 
15.1 Woodleys Car Park resurfacing (Item F19/32.1) – Members noted that the revised 
quotation from Ted Anderson had been accepted. However due to the use of the Legion 
Hall as a temporary post office work had not yet commenced. It was agreed that as the 
Legion Hall was no longer in use as a temporary post office Ted Anderson would be 
contacted to confirm a start date for the works. 
15.2 Nature Area account signatories with Metro Bank (Item F19/32.3) – The process 
of amending signatories had been paused due to the Coronavirus situation and the 
requirement of Metro Bank that signatories attend the branch in person to register. 
15.3 Review of PC bank account arrangements (Item F20/05) – It was noted that the 
full Council had agreed, at the meeting on 4 March 2020 (Item 20/51.4), not to pursue this 
further in light of the low interest receivable. 
15.4 Disaster Recovery/ Continuity policy (Item F20/06) – It was noted that the full 
Council had approved this at the meeting on 4 March 2020 (Item 20/52). 
15.5 Felsted Community Trust (Item F20/10.1) – The process of setting up the bank 
account for the Felsted Community Trust had been paused due to the Coronavirus 
situation. 
15.6 Prior approval of costs to move concrete block in an emergency situation 
(Item F20/11) – It was noted that the full Council had agreed, at the meeting on 4 March 
2020 (Item 20/51.6) to authorise in advance payments of £30 to Philip Marshall each time 
the block needed to be relocated.  

F20/16 Bank Reconciliation and PAYE records 
Due to the Coronavirus situation these could not be signed. They will be signed by the 
Chairman when the committee next meets in person. 

 

 

F20/17 Consideration of the 2019-20 Year End Accounts and Audit documents 
Members studied the Budget Comparison spreadsheet to 31 March 2020 which had been 
prepared by the RFO from the Final Accounts. They noted that the final figures for the 
period to 31 March 2020 had been largely as expected bar a few projects that had been 
carried forward. These included the play area projects which had been delayed due to 
lack of availability of promised materials and then the coronavirus situation. It was noted 
that the closing balance was £132,000 which was higher than the previously anticipated 
£120,000 but within the expected reserves of 1x to 2x precept. 
The Report from the Internal Auditor was noted including the recommendations therein. 
The Clerk went on to present the Year End Audit Return which included the Annual 
Governance Statement (Section 1), Accounting Statements (Section 2), Bank 
Reconciliation as at 31 March 2020 and the Explanation of Variances. Members studied 
these documents, discussed the figures in detail and confirmed compliance with the 
requirements of the external auditors and the new Practitioners Guide. It was noted on 
the Explanation of Variances that the large variances in ‘Balances brought forward’ and 
‘Other receipts’ were a result of the receipt of the funds for the management of the nature 
area in the prior year. Members agreed to recommend acceptance of the Year End Audit 
Return at the July full Council meeting. (Copies of the documents are attached to these 
Minutes.) 
  



 

F20/18 Consideration of the 2020/21 Schedule of Donations 
Members studied the Donation List prepared by the RFO and noted that donations 
totalling £1225 had been made in 2019-20. 
Members reviewed the Council’s donation policy and concluded that no changes were 
required. Bearing the policy in mind it was agreed to approve donations as follows for 
2020-21:  
Herts and Essex Air Ambulance - £325 
Uttlesford Citizen’s Advice Bureau - £300 
East Anglian Children’s Hospital (EACH) - £300 
Felsted Primary School Art Competition prizes – up to £200 
Royal British Legion Poppy Appeal - £75 
TOTAL - £1200  

F20/19 Review of accounts for the current year to date 
Members studied the Budget Comparison prepared by the RFO. They agreed the 
following changes to the 2020-21 Proposed Budget: 
19.1 Receipts  
- ‘Playing Field Rent’ figure was amended to £250 following the waiver of the remaining 
rent agreed by the full Council at the meeting of 3 June 2020 (Item 20/96.4). 
- ‘Magazine advertising’ figure was amended to £2000 in expectation of increased 
advertising revenue following the start of the easing of the Coronavirus lockdown. 
19.2 Payments  
- ‘Printing (Newsletter)’ figure was increased to £2000 in line with the increased support 
offered by full Council at the meeting of 3 June 2020 (Item 20/93). 
 
The above amendments would result in Proposed Receipts of £82,150 and Proposed 
Payments of £111,700. Members noted the £29,550 deficit which would reduce the 
Council’s reserves to a level in the region of £103,000, within the expected 1x to 2x 
precept range. 
 
It was also noted that payments for Nature Area costs were currently being made from 
the main Barclays Community account as one of the two current signatories is 
unavailable while shielding due to Coronavirus. These costs are being recorded and will 
be reimbursed from the Metro Bank account to the Barclays Community account as soon 
as possible. 
  

F20/20 Pension Regulation – consideration of implications of possible future pension 
contributions 
It was noted by members that when the Assistant Clerk takes up the Clerk role she will be 
entitled to a pension on the basis of her increased hours and salary. The Assistant Clerk 
has indicated that she would wish to opt in to a pension scheme. Members accordingly 
agreed to investigate suitable schemes (such as NEST and those recommended by 
EALC). It was also noted by members that this would result in a higher financial cost to 
the council.  

F20/21 Any urgent matters and proposals for future agenda items 
Cllr John Moore announced his resignation as Chair and as a member of the Finance 
Committee with immediate effect. Cllr Graham Harvey expressed the gratitude of the 
members for Cllr John Moore’s 10 years of excellent service, having served as chair of 
the committee for most of that time. 
Applications to fill the 2 vacant positions as well as the position of Chair will be sought at 
the next full Council meeting.  

F20/22 
 
 
 
 
 
 
 
 
 

Next meeting 
The meeting closed at 6.45 pm.   
The next meeting will be held on Wednesday 14 October 2020 at 5.00pm 
 

 
 
 
 
………………………………….         Chairman                     dated ……………..   



 

 
 
 
 
 

 
 



 

 



 

 



 

 

 
 


